
Effective October 20, 2014 
 

American Baptist Historical Society 
DUPLICATION AGREEMENT 

 
I would like to make duplications/reproductions of materials in the ABHS collection described on the reverse side of 
this agreement.  I understand that, in accepting this service, I agree to the following conditions: 
 
 1.  Reproduction of archival and library materials are for use only in research and private study by the applicant.  
Copies may not be reproduced in full or in part with written permission from ABHS.  The applicant, without prior 
written consent of ABHS, may not place copies at other repositories. 
 2.  Offsite researchers seeking duplication of ABHS materials must request those materials through the ABHS 
Research-by-Mail service.  Research by Mail fees, charged by the hour, cover staff labor costs connected with locating 
the appropriate collection materials.  Duplication fees are in addition to the research-by-mail charges.  Duplication fees 
for Onsite researchers are in addition to day-use reading room charges.  The applicant agrees to pay the full cost of 
copies ordered, including labor charges, postage and handling, and other charges, as applicable. 
 3.  ABHS reserves the right to:  1) refuse to copy any item that may be damaged by the reproduction process; 2) 
refuse to copy items that are restricted by copyright; 3) Limit the number of photographic copies, photocopies, or scans; 
4) charge different fees than those currently published by ABHS. 
 4.  With the approval of ABHS archival staff, onsite patrons may make their own copies with personal scanners 
or cameras.  ABHS staff must approve the scanning/photography equipment, as well as the collection materials to be 
scanned.     
 5.  Excerpts from copyrighted materials may not be quoted by the applicant in his or her own work or elsewhere 
without permission of the copyright holder, except as allowed under the fair use guidelines of the copyright law (Title 
17, USC).  Reproduction of complete unpublished or copyrighted published works (whether in an article, book, film, 
website, etc.) requires permission of the copyright holder.  The applicant is responsible for obtaining this permission 
prior to publication.  In addition, if the applicant wishes to publish from manuscript or archival materials held in ABHS, 
written permission must also be secured from the Archivist or Director.  Contact ABHS for more information on how 
to request permission to publish ABHS collection materials. 
 6.  The applicant agrees to indemnify and hold harmless the American Baptist Historical Societies, its officers, 
employees and agents from and against all suits, claims, actions and expenses arising out of the use of reproductions 
provided by the ABHS. 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
Signed ___________________________________________  Date______________________ 

NOTICE 
WARNING CONCERNING COPYRIGHT RESTRICTIONS 

 
The copyright of the United States (Title 17, United States Code) governs the making of photocopies or other 
reproductions of copyrighted material. 
 
Under certain conditions specified by law, libraries and archives are authorized to furnish a photocopy or other 
reproduction.  One of these specified conditions is that the photocopy or reproduction is not to be “used for any 
purpose other than private study, scholarship, or research.”  If a user makes a request for, or later uses, a photocopy or 
reproduction for purposes in excess of “fair use,” that user may be liable for copyright infringement. 
 
This institution reserves the right to accept a copying order, if, in its judgment, fulfillment of the order would involve a 
violation of copyright law. 

 
37 C.F.R. §201.14 


